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TEXAS STATE BOARD OF PUBLIC ACCOUNTANCY 
INSTRUCTIONS FOR COMPLETING THE APPLICATION
AS A
NON
-
CPA OWN
ER OF A FIRM IN TEXAS
If you are a 
non-CPA owner in a public accountancy firm in Texas and are a resident of Texas,
 you must file 
an application and register with the Board so that your firm can continue to conduct business in Texas under 
Section 901.354
, 
Firm License Information and Eligibility 
of the 
Public Accountancy Act
 and Board 
Rule
Section 
513.11, Qualifications for Non-CPA Owners of Firm License Holders.
An owner is any person who has a financial interest or any voting rights in the firm.
As a non-CPA owner in a public accountancy firm, you must meet the criteria below before your application will be 
considered and before the firm with which you are associated can qualify for a license: 

Be a resident of the state of Texas; 

Be an individual; 

Be actively involved in the firm or an affiliated entity;  

Pass an examination on the 
Rules of Professional Conduct of Texas;

Provide a complete and legible set of fingerprints as instructed by the Board;
; 

Maintain any professional designation you currently hold in good standing with the appropriate 
organization or regulatory body that is identified or used in an advertisement, letterhead, business 
card, or other firm-related communication.  
COMPLETING THE APPLICATION 
In order to be processed, an application must include all requested information and be accompanied by 
completed forms and applicable fees
. 

Complete the personal, business, and professional information sections of the application. 

If the firm with which you are associated has previously registered with the Board and has received a 
license card, enter the Firm Identification Number on the application. 

Complete the
 Affidavit of Non-CPA Owner
. 

Complete the 
Affidavit of CPA Owner of the Firm
. 

Sign and date the application.  
All information will be evaluated to determine if you meet the qualifications of a non-CPA owner. If the application 
is approved, your firm will be notified of your approval, and will be given further instructions to complete the fingerprinting process.
NON
-
CPA OWNER 
APPLICATION CHECK 
LIST
The following must be submitted to the Board before your application will be processed:

Application for 
Non
-
CPA Owner
s
of a Firm in Texas.

Copy of evidence of your professional d
esignation, if any.
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Email forms to: licensing@tsbpa.texas.gov
505 E. Huntland Drive, Suite 380
Austin, TX 78752-3757
www.tsbpa.texas.gov
FAX  (512)  305-7875
(512)  305-7800
William Treacy, Executive Director

